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What Does a Librarian Do All Day?                                                                       

          Pat Miller, September 2011
Teaching and Information Literacy  
	· lesson planning

· Big6

· reading programs

· storytelling and puppetry


	· collaboration

· literature appreciation 

· library skills

· book talks and reader advice
	· writing connections

· Mother Goose and Doctor Seuss

· Arrange author visits


Administration and Management

	· purchase library materials
· weed the collection
· schedule classes & events

	· catalog library materials
· book selection 

· train and work with clerk and volunteers


	· allocate and spend budget

· apply for grants

· implement district policies


Technology and Information Access

	· use and teach about databases

· integrate technology 


	· interlibrary loan

· copyright

· Accelerated Reader
	· instruct in use of cameras, Smart board, and laptops

· instruct in online catalog




Environment
	· purchase furnishings

· signage for ease of use


	· create displays

· maintain shelving 


	· provide seating and areas for different uses



Communication and Public Relations

	· newsletter article
· library advocacy

· Birthday Book Club

· library Web page

	· provide Bedtime Stories Night
· encourage summer reading

· run Book Fair


	· solicit and act on patron suggestions

· morning announcements
· parent information nights


Professionalism and Leadership

	· provide trainings and workshops

· participate in local and state organizations

	· attend annual conference

· lead Support Team

· participate on committees
	· read professional books & magazines

· read and respond to professional listservs


